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Brighton and Sussex Medical School (BSMS) 
Early Career Researcher Conference Fund


A conference fund is available to Brighton and Sussex Medical School (BSMS) Early Career Researchers (ECRs) to facilitate their attendance at conferences or training courses. Funding for each university's financial year (1 August to 31 July) is limited to £500 per ECR. All applications must be approved by the ECR's line manager.

At BSMS, eligibility for this scheme is intended for staff on research-only contracts who are not registered for a higher degree. Applicants are normally within 8 years of their PhD award date at the application deadline, with extensions for career breaks, parental leave, part-time work, and other extenuating circumstances. PhD researchers and clinically trained staff are normally expected to use the relevant doctoral training or clinical education and professional development routes available to them.

Please note that this award is intended as a contribution and may not cover the full cost of the conference/course. Applicants should therefore secure additional support where needed (for example, learned societies or institutional conference support funds).

Applications will be evaluated by a competitive process based on the following criteria:
1. Value of the conference/training course to the funded research of the ECR (e.g. International conferences will score higher).
2. Quality of the presentation/abstract (e.g. oral presentation will score higher than a poster)
3. Other funding contributions (applications with other guaranteed funding will score higher)
4. Whether the ECR has obtained funding in previous financial years (previously funded ECRs will score lower).

Each application will be scored independently by 3 Senior Faculty members, and the scores will be averaged to produce a final ranking. Line managers will not score applications from their own staff. Late, incomplete or retrospective applications will not be considered.

To apply, please complete the following form. To confirm approval from your Line Manager, please ask them to add their electronic signature, then send it to Professor Dorina Cadar (d.cadar@bsms.ac.uk). Once approved, it will be sent back to you as a PDF, along with the code to claim the agreed-upon funding. You can then claim the Conference/Workshop costs by submitting your original receipts to the Unit4 Expenses at the University of Sussex. The BSMS Early Career Researcher Lead will approve the request or get back to you if there is a problem.

Successful applicants will be required to write a short report on the conference or workshop they attended for the BSMS InPulse newsletter. The inclusion of a photograph, where possible, would be welcome. This report is required no later than 1 month after the conference and should include a 300-400-word summary of the Conference/Workshop's benefits to the applicant, and, ideally, a photo of you at the conference. Please send this report electronically to Matt Bemment (M.Bemment@bsms.ac.uk) (copied to Prof Dorina Cadar (d.cadar@bsms.ac.uk) and Deeptima Massey (d.massey@bsms.ac.uk) together with your photo.

If you have any queries, please contact the BSMS Early Career Researcher Lead, Professor Dorina Cadar (d.cadar@bsms.ac.uk).


Please attach any supporting documentation.

Personal Details.

Name:  

Position (e.g. Research Fellow):  

Department within BSMS (e.g. Clinical and Experimental Medicine): 

Date of appointment to current position:
If you are moving onto a subsequent contract in the near future, please explain: 
[bookmark: Check8]Will you be employed by the University of Sussex during the dates of the Conference/Course: Yes: |_| No: |_|
If not, please explain: 

Year that your PhD was awarded: 

Name of Line Manager: 

Conference or Course to be attended

Name of Conference or Course:  

Dates of Conference or Course:  

Location of Conference/Course:  

Website of Conference/course:  

Why do you wish to attend this conference/ course? What value will it add to your role and/or research profile? (300 words max)


[bookmark: Check6][bookmark: Check7]Are you giving an oral presentation at this conference?           	Yes: |_|               No:|_|

Are you giving a poster presentation at this conference?       	Yes: |_|               No:|_|

Title of presentation: 

Please attach the abstract of your presentation and the email confirmation of acceptance from the conference (as an Outlook item, a screenshot, or a pdf) when you submit this form by email.

Costs of conference or course

Please provide a breakdown of the conference/course costs in local currency and in sterling equivalents.

Registration fee (local): ________ Registration fee (GBP): ________
Accommodation (local): ________ Accommodation (GBP): ________
Travel (please specify): ____________________ (local): ________ (GBP): ________
Subsistence (for example meals* and local transport) (local): ________ (GBP): ________
Other (please specify): ____________________ (local): ________ (GBP): ________
Total cost (registration, travel, accommodation, subsistence, other)
Local: ________ GBP: ________
Currency (local): ________Exchange rate used (source and date): _____________

Costs are: Estimated |_|  Confirmed  |_| 
             
VAT included in registration fee: Yes  |_|   No  |_|   Not applicable |_| 

Other funding? 
Are the costs of this conference/workshop partly covered by other funds? Yes: |_|     No: |_|


If yes, please describe the amount and source of the other funding and whether it is secured. Please also provide details on any conference funding applications under review and the timeline. 

Previous funding from the BSMS conference fund
Have you previously applied to the BSMS Conference fund?  		Yes: |_|               No:|_|
Were you successful?  							Yes: |_|               No:|_|
Please give the date(s) of your successful application(s)? 				
Amount requested from the BSMS Conference fund:

Approval from Line Manager

I approve this application.
Name of Line Manager:                                         

Signature:      						Date:


Approval from the BSMS Early Career Research Lead (or Deputy)

I approve this application.

BSMS Early Career Research Lead:                     	

Signature:        	Date: 

The section below is to be completed by the panel member

Scoring sheet for ECR conference grant applications. Please score the applications, with 5 as the highest priority (tick the relevant scoring box).

	
	
	Low
	
	
	
	High

	1
	Value of the conference/training course to the funded research of the ECR (e.g. International conferences will score higher)
	1☐
	2☐
	3☐
	4☐
	5☐

	2
	Quality of abstract (if presenting, e.g. oral presentation, will score higher than a poster) or relevance of the training programme (if training) 
	1☐
	2☐
	3☐
	4☐
	5☐

	3
	Other funding contributions (applications with other guaranteed funding will score higher)
	1☐
	2☐
	3☐
	4☐
	5☐

	4
	Whether the ECR has obtained funding in previous financial years (previously funded ECRs will score lower).
	1☐
	2☐
	3☐
	4☐
	5☐

	
	Total score
	
	
	
	
	




   
If you would like to make any comments on this application, please insert them here.


* Proposed ECR Travel Fund Subsistence Guidance

To ensure consistency and transparency across claims, the following maximum subsistence amounts are recommended for future ECR Travel Fund applications and reimbursements:

• Breakfast: up to £15 max
• Lunch: up to £15 max
• Dinner: up to £30 max

Additional guidance:
• Claims should remain reasonable, proportionate, and directly related to University of Sussex guidance (See purchasing guide 4 - expenditure incurred while travelling and working away from base - Sections A4.6 – A4.10).
• Alcohol purchases are not normally reimbursed through the ECR Travel Fund.
• Receipts must be provided for all claims.
• Excessive or non-essential expenditure may not be approved.
• Exceptions may be considered where costs are substantially higher due to location or conference requirements, but should be agreed in advance where possible.
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